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1. O6umue mosoxxeHUs
1.1. Hacrosmee [Tonoxenue pazpadbotano B coorBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 149-D3 ot
27.07.2006 T «O6 wHbOpMan¥K, HHPOPMAIIMOHHBIX TEXHOJIOTHSAX M O 3alluTe MHGOPMAIMN» B
pemakiuu ot 18 mapra 2019 r, denepanpHbiM 3akoHOM Ne 152-®3 ot 27.07.2006 t «O
MEPCOHANIBHBIX JaHHBIX» B pemakiuu or 31 gexabps 2017r; Koncrurymumenn Poccuiickoi
OQenepaunn 1 TpynoBeiM  kKoxekcoM Poccuiickorr  @enepauuu, YCTaBOM —JIOWIKOJBHOTO
oOpazoBatenbHOro yupexnaenus. I[lpu cocrtaBienun yuteHo IlonokeHue 00 0coOGEHHOCTAX
00pabOTKM  TEPCOHAIBHBIX  JAHHBIX, OCYIIECTBISIEMOH ©0€3  HCIOJIb30BaHUS  CPEICTB
aBToMaTtu3anuu, yreepkacHHoe Ilocranosienunem IIpaBurensctBa PO Ne 687 ot 15.09.2008r;
TpeOoBaHMsI K 3aIIUTE MEPCOHATBHBIX JAHHBIX MPU UX 00paboTKe B MH(OPMAIMOHHBIX CHCTEMAaX
MEePCOHANIbHBIX  JIaHHBIX, yTBepkaAeHHble [locranoBienuem IlpaButenscrBa Poccuiickoit
Oeneparuu Ne 1119 ot 01.11.2012r.
1.2. Mannoe IlosoxeHue omnpenenser OCHOBHBbIC TpeOOBaHUS K 3alIuTe, 00pabOTKe, MOPAIKY
MOJIYYeHU S, XpaHEHUS, UCTIOIb30BAHUS U TEpEauy MePCOHATBHBIX JAaHHBIX COTPYAHUKOB JETCKOTO
cajia, a TaKXKe OTBETCTBEHHOCTh 3a HapYyIICHHWE HOPM, PEryIHpYIOIHX OO0padOTKy M 3alluTy
MIEPCOHAIIBHBIX IAHHBIX B JIOIIKOJIHLHOM 00pa30BaTEIbHOM YUPEIKICHUH.
1.3. IlonoxeHue ycTaHaBIMBAET OCHOBHBIC MOHATHUS  COCTAB NEPCOHANBHBIX JaHHBIX PAOOTHUKOB B
HIupokuHckoM nerckoM cany ( nanee JJOVY), pernmamentupyer GpopMupoBaHue U BEACHHUE JTMIHBIX
JIeI1, OTIpe/eNseT npaBa U 00A3aHHOCTH PaOOTHUKOB IO 3aIUTE MEPCOHANBHBIX JAaHHBIX, a TaKKe
00513aHHOCTH COTPYIHUKOB IO 00ECIIEYSHHUIO JOCTOBEPHOCTH MEPCOHATBHBIX JaHHBIX.
1.4. Uensto nHactosmero Ilomoxxkenus sBhseTrcs oOecHmedYeHWe 3alUThl MpaB M CBOOOJ
NeIarornyeckiux pabOTHUKOB M OOCITYXKHBAIOIIETO NEPCOHANA MpH 00paboTKe MX MEPCOHATBHBIX
JIAHHBIX, B TOM YKCJI€ 3aLIUThI IPAaB Ha HEIPUKOCHOBEHHOCTh YACTHOW KU3HH, TUYHYIO TalHY.
1.5. [Ipu onpenencHuy 00beMa U COJIEPKAHUS IEPCOHATBHBIX TAHHBIX PAOOTHHUKA aIMUHUCTPALUS
HOVY pykoBonctByercs Konctutyumeit Poccuiickoit @epepaunn, denepanbHbIMM 3aKOHAMH U
Hactogmmm [lonoxenuem.
1.6. IlepcoHanbpHBIe JaHHBIE OTHOCATCS K KaTeropuu KoHUACHIMaTbHOW HHMopManuu. Pexum
KOH(PHICHIIMAIIBHOCTH TIEPCOHATBHBIX JAaHHBIX CHUMAETCS B CIydasx OO€3MYMBAHUS WIA TIO
HCTEYEHUU 75 JeT CpOKa XpaHEHHUs], €CITU UHOE HE ONPENETIEHO 3aKOHOM.
1.7. Hacrosmee IlonoxeHue sBisercs BHYTPEHHUM JIOKAJIbHBIM HOpMAaTHUBHBIM akToM JIOVY,
00s13aTeNbHBIM ISl MCIIOJIHEHUST BCEMH pPAOOTHHKAMH, MMEIOIIMMHU JOCTYN K MepPCOHATbHBIM
JAHHBIM COTPYIHUKOB JOIIKOJILHOTO 00Pa30BaATEIBLHOTO YUPEKACHUSI.

2. OcHOBHbIE MOHSATHS U COCTAB MEPCOHATBHBIX JAHHBIX PA0OTHHKOB

2.1. Ilepconanvuvie Oanmvie - nr00ass WHQPOPMAIUSA, OTHOCSINAACS K OINPEACICHHOMY WIIH
OTpeJiesIIeMOMY Ha OCHOBAaHUM Takoi HH(OopMaIy GU3NIECKOMY JIHILY, B TOM YHCIe ero haMuius,
UM, OTYECTBO, TOJ, MECSI, JaTa U MECTO POXKICHHSA, a TaKKe aJpec, CEMEWHOe, COIHaIbHOE,
UMYIIECTBEHHOE MOJIOKEeHUe, 00pa3oBaHue, mpodeccus, 10X0Abl U Apyras HHpopMarus.

2.2. Ilepconanvuvie oannvle pabomnuka - 3To nHGOpMaNus, HeoOXoauMas 3aseayromemy 10V B
CBSI3U C TPYAOBBIMU OTHOILICHHSIMU M Kacarolasicsi KOHKPETHOro cotpyauuka. [lox nadopmarueii o
pabOTHUKE MOHMMAIOTCS CBEJEHUS O (paKTaxX, COOBITHSX U OOCTOATENbCTBAX KU3HU PAOOTHHKA,
MO3BOJIAIONINE UISHTU(DUITMPOBATH €T0 JINYHOCTD. [lepcoHanbHble TaHHbIE pa00THHKA COAEPHKATCS B
OCHOBHOM JIOKYMEHTE MIEPCOHATHHOTO ydeTa paOOTHUKOB - INYHOM JIeJie paOOTHHKA.

2.3. Obpabomxka nepcoHanbHbIX OaHHbIX — ITO JIEHCTBUA (Omepannn) ¢ NepCOHAIbHBIMU JaHHBIMH,
BKJTFOYasi cOOp, CUCTEMATHU3AIMIO U HAKOIUICHHUE, XpaHEHHE, yTOUHEeHHEe (OOHOBJICHUE W U3MEHEHNE),
UCIIOJIb30BaHUE U PACIIPOCTPAHEHHUE (B TOM YHCIIE NIepeaya) NepCOHATbHbBIX JAHHBIX.

2.4. Pacnpocmpanenue nepcoHANbHbLIX OAHHbLIX - JIEACTBWS, HANpaBJICHHBIE Ha Iepenady
NEPCOHANBHBIX JAHHBIX OINpPEICIEHHOMY Kpyry JHIl (Iepeaaya MepcoOHANbHBIX JaHHBIX) WIM Ha
O3HAKOMJICHHE C TIEPCOHATBHBIMU JaHHBIMH HEOTPAaHWYEHHOTO Kpyra JHI, B TOM YHCIE
00HapO/I0BaHUE TEPCOHAIBHBIX JAaHHBIX B CPEJICTBaX MAacCOBOM HMH(OpMAaLUHU, pa3MeElLIeHHE B
MH(OPMaLMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX WJIM MPEIOCTaBlIEHUE OCTyNa K NepCOHATbHBIM
JAHHBIM KaKHUM-JIH0O0 MHBIM CIIOCOOOM.
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2.5. Hcnonvzosanue nepcoHanbHulx OAHHbIX - TEACTBHsI (OTepaIiuu) ¢ IepPCOHATBHBIMU JaHHBIMH,
coBepmiaembie IOV B LessiX NpUHATUSA PENICHUNA UM COBEPIIECHUSI UHBIX AEHCTBUH, OPOKIAIOIINX
IOPUIMYECKUE TOCIICICTBUS B OTHONICHWU PAOOTHHWKA WM JAPYTUX JIMI JUOO WHBIM 00pa3oM
3aTparvMBaroIUX MpaBa U cBOOO bl paOOTHUKA WIIH APYTUX JIULL.

2.6. Obwedocmynivie nepcoHaivbible OanHble - TIEPCOHATBHBIC TaHHBIC, TOCTYII HEOTPAHUYCHHOTO
Kpyra JHI] K KOTOPBIM NPEAOCTaBJICH C COrIacus pabOTHHKA WJIM Ha KOTOPbIE B COOTBETCTBHH C
denepanbHBIMU 3aKOHAMH HE PacIpoCTpaHsIeTcsi TpeOoBaHUE COOII0ICHUST KOH(PHUICHIINATHHOCTH.
2.7. B coctaB nepcoHalbHbIX TAHHBIX paboTHUKA JIOY BXOHAAT:

aHKETHbIE U Ouorpaduyeckre JaHHBIE;

oOpa3oBaHue;

CBEJICHUS O TPYJOBOM U OOIIEM CTaxe;

CBEJICHUS O COCTABE CEMbH;

NacIopTHBIC TaHHbIE;

CBEJICHHSI O BOMHCKOM yYeTe;

CBEJICHUS O 3apabOTHOH IJIaTe COTPYAHUKA;

CBEJICHUS O COIMATBHBIX JIbIOTaX;

CIIeUATIbHOCTB;

3aHUMaeMas JOJDKHOCTB;

aJipec MeCTa )KUTEIbCTBA U TeNE(OH;

MecTO pabOoThI WK y4eObl YWICHOB CEMbU M POACTBEHHHUKOB;
coZIep’KaHKe TPYAOBOTO JI0TOBOPA;

MOJUTMHHUKY U KOTIUY TIPUKA30B;

JUYHOE €TI0 ¥ TPY/J0Basi KHIKKA COTPYIHHKA;

OCHOBAHUS K TIPUKA3aM;

Marepualibl O TOBBIIICHUIO KBATM(HUKAIUM W TEPEHOJArOTOBKE COTPYIHHKA, €ro
aTTECTAIlNH, CITyKEOHBIM PACCIIEJOBAHUSM.

2.8. JIuunoe pI(2) (8] Da6OTHI/IKa I[Oy HaXoAUTCA B JOKYMCHTAIIMH ACJIOTIPOUZBOAUTEIIA U COCTOUT U3

CICAYIOMUX TOKYMCHTOB!

KOIHHU JOKYMEHTOB 00 00pa3oBaHNH;

Kaptouka opmsr T-2;

KOMUs MpUKasa o npuéme Ha paboTy;

TPYAOBOM 1OTOBOD;

JIOKYMEHTBI, CBSI3aHHbIE C MIEPEBOJIOM U NepeMelIeHneM paboTHUKA (KOMUHU MPHUKA30B,
3asiBJIeHUs pabOTHHUKA U T.I1.);

BBIMHUCKY (KOTHH) U3 IOKYMEHTOB O MPUCBOCHHUH MMOYETHBIX 3BaHUI, YUEHOH CTENeHH,
HarpakJIeHUU ToCyJapCTBEHHBIMH HArpaJiaMu;

KOMUU HAarpagHBIX JINCTOB,

XapaKTEpUCTHUKU C MPEABIAYIIET0 MecTa paboThI;

3asiBJICHHE paOOTHHUKA 00 YBOJIHHEHUH;

KOMus MpuKasza 00 yBOJIbHEHUHU;

3asBieHHe paboTHUKA 00 o3HaKoMiieHHH ¢ JaokymMeHTamu JIOY, ycTaHaBIWBAOIIUMU
MOPSIIOK  00pabOTKM TMEPCOHATBHBIX JaHHBIX PAOOTHHKOB, a TAaKXe€ O €ro MnpaBax H
00513aHHOCTSX B ATOH 00JacTu;

IpyrHe JTOKYMEHTHI, HaXOXJIEHHE KOTOPBHIX B JIMYHOM Jene OyaeT MpHu3HAHO
1[eI1eCO00pa3HbIM;

B JIMYHOE JIeJ0 pabdOTHHKA MJOUIKOJIBHOTO 00pa30BaTENbHOIO YUPEKACHHS BKIIIOUAETCS
TaK)Ke OINCH BCEX IOKYMEHTOB, HAXOASIMXCS B JIEIIE.

2.9. Pasmemenne Ha odunmanbHOM caiite ¢otorpaduii pabOTHUKOB, BHIEO C pabOTHHKAMHU
COTPYAHUKH Pa3pelIatoT MyTeM MPeI0CTaBIeHUs Coriacusl Ha 00paboTKy NepCOHANbHBIX JaHHBIX B
JIOIIKOJIEHOM 00pa30BaTeIbHOM yUPEKICHUH.

2.10. INepconanbHble ganHble padoTHuka JJOVY sABIsAIOTCS KOHPUACHIMATHHON HH(pOpMaLUel U He
MOTYT OBITh MCIIOJIb30BaHbl COTPYIHUKAMH JOUIKOJIBHOIO 0Opa30BATEIBHOIO YUPEXAECHUS B



JJUYHBIX LCIIAX.

3. [Topsinok noJryuyeHusi, 00padoTKH U Mepeaayu NePCOHAIbHBIX JAaHHBIX PA0OTHHKOB

3.1. ITox 06paboTKOM NMepCOHATBHBIX TaHHBIX paboTHHKA [JOY moHuMaeTcs morydeHue, XpaHeHue,
KOMOWHHpOBaHHUE, Iepelada WM JI000e JPyroe HCIOIb30BAHUE IEPCOHATBHBIX JIAHHBIX
COTpYJIHUKA JOUIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEKICHUS.

3.2. B nensx obecrieueHus IpaB ¥ cBOOOT YeNIOBEKA U IPAKIAHMHA IMPU 00pabOTKE MEePCOHATBHBIX
JaHHBIX paOOTHUKA 00s3aHbI COOMIOAATHCA CAEYIONINE 001Ire TpeOOBaHUS:

3.2.1. TlonyueHue, xpaHeHne, KOMOMHUPOBAaHUE, Tepefada WM JII000e JPyroe HCIOJIb30BaHUE
NEPCOHAIBHBIX JaHHbIX paboTHHka JIOY MOXKET OCYyIIECTBIATHCS HCKIIOYUTENBHO B HENSIX
obOecrieueHrss COOMIOJCHUS 3aKOHOB W WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, COJCHCTBUS
paboTHUKaM B TPYAOYCTpPOICTBEe, OOYUeHUHU U MPOJBMKEHHUH IO CiIyx0e, oOecrieueHus JTUYHON
0C30MacCHOCTH COTPYAHHKOB, KOHTPOJIS KOJMYECTBA W KAayeCTBa BBIMONHIEMONW pabOTBl U
obecrieueHns COXpaHHOCTH UMYIIIECTBA.

3.2.2. llpu ompeneneHun oObeMa W cojepKaHUs, 00padaTHIBAEMBIX TNEPCOHANBHBIX JaHHBIX
pabotHuka 3asenyrommii JIOY gomken pykoBojcTBoBaThecs KoHcTtutyrmeit Poccuiickoit
Oeneparuu, Tpya0BBIM KOACKCOM U UHBIMU (heZiepaTbHBIMU 3aKOHAMM.

3.2.3. Bce nepcoHanbHbIe aHHbIE PAa0OTHHKA IMOIY4aroTcsl y Hero camoro. Eciu mepcoHanbHbIe
naHHbie coTpyaauka JIOY BO3MOXKHO MOJIYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO pAOOTHUK JTOJDKEH
OBITH yBeIOMJIEH 00 ATOM 3apaHee, U OT HEro JIOJKHO OBITh MOTYyYEHO MUCbMEHHOE COTIache.

3.2.4. 3aBenyromuii JOMIKOIBHBIM 00pa30BaTEIbHBIM YUPEKIECHHUEM JOJDKEH COOOIUTh pabOTHUKY
0 IIeJIsAX, MPerojaraéMbIX HCTOUHUKAX U CIIOCO0aX MOJIy4eHUs IePCOHATbHBIX JAHHBIX, a TAKXKE O
XapakTepe MOJICKAIUX MMOJTYICHUIO TIEPCOHAIBHBIX JAHHBIX U MMOCIICICTBUSAX OTKAa3a COTPYIHHKA
JaTh MMCbMEHHOE COTJIAaCHE HA UX MOIY4YEeHHUE.

3.2.5. He nomyckaercst moiryueHue U 00paboTKa NepCOHANBHBIX JNaHHBIX padotHHka JIOY o ero
MOJIMTUYECKHUX, PETUTHO3HBIX U UHBIX YOSXKIIEHUSX M YACTHOW KHU3HU, a TAKXKE O €ro YICHCTBE B
0OI11IeCTBEHHBIX OOBEIMHEHUSIX WU €ro MPOo(COI03HON ACITEIHHOCTH, 32 UCKIIOUCHUEM CIIy4aeB,
MPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit deneparuu.

3.2.6. PaGoTonmaTens HE UMEET MPaABO MOTy4YaTh U 00padbaThIBaTh NEPCOHANBHBIEC JaHHBIE PA0OTHUKA
O €ro 4IEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUAX WIH €ro Mpo(Ccor3HON AesITeNbHOCTH, 32
UCKITIOYCHHEM CITyJacB, MPETYCMOTPEHHBIX (eiepaTbHBIMU 3aKOHAMH.

3.2.7. Tlpu mOpuUHATHH pElIEHUN OTHOCUTENbHO PAaOOTHUKA HA OCHOBAaHUU €r0 TMEePCOHATBHBIX
JAHHBIX HE JIOIYCKASTCs MUCIOIh30BAaHUE JIAHHBIX, TIOJTYICHHBIX HCKITFOUUTEIBHO B PE3yJIbTaTe UX
ABTOMATHU3MPOBAHHOW 00pabOTKU MIIH IEKTPOHHOTO MOTyYEHUSI.

3.3. [IpuHIMnE 00pabOTKH ITEPCOHAIBHBIX JIAHHBIX pa0oTHHKOB JIOV:

* 3aKOHHOCTH Iefieil U criocoO60B 00pabOTKM MEPCOHANBHBIX JAHHBIX U I00POCOBECTHOCTH;

*  COOTBETCTBHS IIeJieid 00pabOTKH NEPCOHATBHBIX JAHHBIX IEJISIM, 3apaHee ONPECIICHHBIM 1
3asBJICHHBIM TIpU cOOpe MEepPCOHATbHBIX MTaHHBIX, a TaKXKe MOJTHOMOYMSM pPabOTHHUKA,
OCYIIECTBIISIONIETO 00pabOTKY MePCOHATBHBIX JaHHBIX;

* COOTBETCTBUA OO0bEeMa W XapakTepa oOpabaThIBa€MbBIX MEPCOHATBHBIX ITAHHBIX, CIIOCOOOB
00pabOTKH EPCOHATBHBIX JaHHBIX [IEISIM 00paOOTKH IMePCOHATBHBIX JIAHHBIX;

* JIOCTOBEPHOCTH TEPCOHANBHBIX MJAHHBIX, WX JOCTAaTOYHOCTH i ILenei o0paboTku,
HEJ0IYCTUMOCTH 00pa0OTKH MIEPCOHATBHBIX JAHHBIX, N30BITOYHBIX TI0 OTHOIIECHHUIO K IIEIISM,
3asIBJICHHBIM MPHU cOOpe MEPCOHANBHBIX TaHHBIX;

*  HEJIOMMYCTUMOCTH OOBEAMHEHHUs CO3JaHHBIX NI HECOBMECTUMBIX MEXIy cO0o0ii memneit 6a3
JTaHHBIX MHPOPMAIIMOHHBIX CHCTEM MEPCOHAIBHBIX TAHHBIX.

3.4. B cinyyasx, HEMOCPEACTBEHHO CBS3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIICHUM, B COOTBETCTBUN
co cT. 24 Koncrturyuuu Poccuiickoii denepanuy BO3MOXKHO TMOydeHHE U 00pabOTKa JaHHBIX O
YAaCTHOW KW3HM pPaOOTHHUKA JONIIKOJBHOTO 00pa30BaTEILHOTO YUYPEXKICHHUS TOJBKO C €ro
MUCHbMEHHOTO COTJIACHS.

3.5. K 00pabotke, mepeaade U XpaHEHUIO MEPCOHATBHBIX JTaHHBIX paOOTHHKA MOTYT UMETh TOCTYII
COTPYIHUKH JOIIKOIBHOTO 00pa30BaTEILHOTO YUPEIKICHHUS.




3.6. Vcnonb3oBaHWE MEPCOHAIBHBIX JIaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHH C IICJISIMH,
OTIPENICTUBIINMHU UX TMOdydeHue. [lepcoHabHbIe TaHHBIE HE MOTYT OBITh MCIIOJIb30BAHBI B IIEJISAX
MPUYMHEHUS UMYIIIECTBEHHOTO U MOPAJIbHOTO Bpe/ia rpak/iaHaMm, 3aTPYIHEHUS peaTu3aliu IpaB u
cBoOo rpaxaad Poccutickoit denepanun. Orpannuenue npas rpaxkaan Poccuiickoit deneparuu Ha
OCHOBE UCIIOJIb30BaHUS WHPOpMamuu 00 WX COIHMAIBHOM TPOUCXOXKICHUU, O PAaCOBOH,
HallMOHATBHOM, SI3BIKOBOM, PEIUTHO3HONW M MAPTUHHOMN MPUHAIJICKHOCTH 3alPEIICHO U KapaeTcs B
COOTBETCTBUH C 3aKOHOJIATCIILCTBOM.

3.7. Tlepenaya mepCOHANBHBIX JAHHBIX PaOOTHHUKA JIOIIKOJIHBHOTO 00pa30BaTEIBHOTO YUPEKICHHS
BO3MO’KHA TOJIBKO C COTJIACHS pa0OTHHKA B CIIydasiX, MPSMO MPETyCMOTPEHHBIX 3aKOHOIATEIHCTBOM
Poccuiickoit deneparium.

3.8. Ilpu mepenade mepcoHAIbHBIX JAHHBIX paborHmka 3aBeayroonmi JIOY momkeH coOaw0aaTh
CIENYIOIINE TPEOOBAHUS:

* HE coOoOmaTh IMEPCOHANBHBIC JAaHHBIE PAOOTHUKA TPEThE CTOpPOHE O€3 MUCHBMEHHOTO
corjacusi paOOTHUKA, 3a HCKIIOYCHHEM CJIy4daeB, KOrja dTO HEO0OXOAMMO B IIEISIX
NPEAYNPEXKACHUST YIPO3bl KU3HU M 30pPOBbI0 paOOTHHMKA, a TaKXkKe B CiIydasx,
YCTaHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM;

* He cooOmaTh NEPCOHAJbHBIE JaHHBICE pPaOOTHUKA B KOMMEPYECKHUX IEIIX Oe3 ero
IMHUCHMEHHOT'O COIJIACHS;

*  MpeAynpeIuTh JIHI, MOITYYarolIUX MEePCOHANbHBIE JaHHbIE PAa0OTHHKA, O TOM, YTO 3THU
JAaHHBICE MOTYT OBITH WCIIONB30BaHBI JIUIIh B IEJAX, JJIS KOTOPBIX OHU COOOIICHBI, U
TpebOBaTh OT O3THUX JMI[ TOJATBEPXKIACHUS TOTO, YTO ATO MpPaBWIO coOioaeHo. Jluna,
MOJTyYaIOIUe TICPCOHANLHBIC JaHHBIC PA0OTHHKA, 00513aHbI COOJIOIATh PEKUM CEKPETHOCTH
(koHpUaeHIIMATLHOCTH). JlaHHOE TIOJIOKEHWE HE  pacmpocTpaHseTcs Ha  OOMEH
MEPCOHAIBHBIMU JIaHHBIMH PAOOTHUKOB B TMOPSJIKE, YCTAHOBJICHHOM (eIepabHBIMU
3aKOHAMH;

* pazpemiatb JOCTYI K TEPCOHAJIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CHEIUATBHO
YIOJIHOMOYEHHBIM JIUIAM, OTpeeIeHHbIM Mpuka3zom no 1OV, npu 3ToM yka3zaHHBbIE JIMIla
JOJKHBI UMETHh MPaBO MOJIy4aTh TOJIBKO T€ MEPCOHANbHBIE JaHHBIE PAaOOTHHKA, KOTOpHIE
HEOOXOIMMBI JIJIs1 BEITIOJIHEHUSI KOHKPETHBIX (DYHKITHIA;

* HE 3ampammuBaTh UHOOPMAIIMIO O COCTOSHUHU 370POBbSI PAOOTHHKA, 32 UCKIIOUEHHUEM TEX
CBEIICHH, KOTOpPBHIE OTHOCATCS K BOMPOCY O BO3MOXXHOCTH BBIMOJTHEHHS] PaOOTHUKOM
TPYAOBOM (YHKIIUY;

* TMepeaaBaTh MEpPCOHANbHBIC JaHHbIE paOOTHUKA MPEICTAaBUTENIAM PaOOTHHKOB B TMOpPSIKE,
YCTaHOBJICHHOM TpyJOBBIM KOJEKCOM, M OTpaHUYMBATH 3Ty WH(POPMALUIO TOJHKO TEMHU
MEPCOHAIBHBIMU  JTaHHBIMH ~ paOOTHUKA, KOTOpPblE HEOOXOAUMBI Ui  BBITIOJHEHUS
YKa3aHHBIMH TIPEJICTABUTEISAMH UX (DYHKITHI.

3.9. [Ipu nepenave mepcoHANbHBIX JTaHHBIX paOOTHHKA (B TOM YHCIE U B KOMMEPUECKHX IIeINfX) 3a
npeaensl JJOY 3aBenyroniuii JETCKUM CajloM HE JOJDKEH COOOIIaTh 3TH JIaHHBIE TPEThEW CTOpPOHE
0e3 MUCHhMEHHOT0 COoTiacks pabOTHHUKA, 32 UCKIIFOUEHUEM CITydaeB, KOria 3TO He0OX0IMMO B HETSAX
MPEAYNPEKACHUST YIPO3bl KU3HH M 3J0POBBI0O PabOTHHWKA WIJIM B CJIy4yasx, YCTaHOBJIEHHBIX
benepanbHBIM 3aKOHOM.

3.10. Ilepenaua mepcoHANBHBIX JaHHBIX PaOOTHHKA B TMpeleiax MOUIKOIHHOTO 00pa30BaTEIbHOTO
YUpEXKACHHS OCYLIECTBISIETCA B COOTBETCTBUU C JIOKAIIbHBIMU HOPMAaTUBHBIMU aKTaMU YUPEXKICHHUSL.
3.11. He nmomyckaercst 0TBeYaTh Ha BOTIPOCHI, CBS3aHHBIC C TIepeIadeil epcoHaTbHOW HHPOPMAIUU
1o Teneony wiu (akcy.

3.12. Bce Mepbl KOHOHUACHIIMATFHOCTH TIpU cOope, 00paboTKe M Tepeaadn epCOHATBHBIX JaHHBIX
COTPYIHUKA PACIPOCTPAHSIOTCS KaK Ha OyMasKHbIE, TaK M HA DJIEKTPOHHBIE (aBTOMATH3UPOBAHHBIC)
HOCUTEJHN UH(OPMALIUH.

4. ®opMupoOBaHUE U BeJeHUE JUYHBIX el padoTHHKOB [JOY
4.1. Jlmaroe neno pabOTHUKA JTOMIKOJIBHOTO 00pa30BaTEIBLHOTO YUPESKICHHUS (OPMUPYETCS TOCTIe
U3JJaHKS TIPUKa3a O ero npuéme Ha pabdory.



4.2. llepBoHa4aJabHO B JIMYHOE J€JIO TPYNIUPYIOTCS IOKYMEHTHI, COJepIKaIlie MepcoHaIbHbIe
JaHHbIe paOOTHHKA, B OPSAIKE, OTpaKalolleM Ipoliecc npuéma Ha padoTy:

* 3asgBICeHHME Pa0OTHHKA O MpHEeMe Ha padoTy;

*  aHKeTa;

* aBroOuorpadus;

*  XapaKTepUCTUKA-PEKOMEHAIUS;

*  KOmIMs IpHKasa o npuéMe Ha padoTy B AOMIKOIbHOE 00pa30BaTEIIbHOE YUPEKACHHUE;

* pacnucka paboTHHKa 00 o3HakomjeHHMH c JokymeHtamu JIOY, ycTaHaBIMBaIOIIUMU
MOPSIIOK 00pabOTKM TEPCOHATBHBIX JIaHHBIX pPAa0OTHUKOB, a Takke 00 ero mpaBax H
0053aHHOCTSAX B 3TOH 00/1aCTH;

* pacnucka paOOTHHMKAa 00 O3HAKOMIIGHMH €ro C JIOKaJbHBIMH HOPMATHBHBIMHU aKTaMU
JOILIKOJIBHOTO 00pa30BaTeNbHOTO YUPEKACHUS; BHYTPEHHSSI OITUCH.

4.3. Bce MOKYMEHTBHI JHMYHOTO Jeja MOJAIIMBAIOTCA B OOJIOKKY OOpaslia, YCTaHOBJIEHHOTO B
JOLIKOJIBHOM 00pa30BaTeIbHOM YUPEKACHUN; Ha 00JI0KKE JOJKHBI ObITh (haMIIINS, UMS1, OTYECTBO
COTPY/HUKA.

4.4. JlnqHOMY JIelly IPUCBAUBACTCs HOMEpP, KOTOPBIN (PMKCHUpPYeTCsl B )KypHaIe y4éTa JMYHBIX JIell.
Homep nu4HOro N1ena coTpyaHuKa JIETCKOTO calia MPOCTABISIETCS B BEPXHEM JIEBOM YTy OOJIOKKHU
Jena.

4.5. K aHkere B JIUYHOM Jejie MpukienBaercs (otorpadust pabotHuka (0€3 roloBHOro yoopa)
dopmara 3x4.

4.6. B muunom gene padotnuka JIOY Benercs BHYTPEHHSS OMUCH, KyJa 3aHOCSATCS HAMMEHOBaHUS
BCEX MOJAUIMTHIX JOKYMEHTOB, JlaTa MX BKIIIOYCHHUS B JIEJIO, KOJMYECTBO JIMCTOB, a TAaKXKe Jara
U3BATUS JOKYMEHTa M3 Jiela C yKa3aHWeM JIMIA, U3BSABLIETO JOKYMEHT, U MPUYNHY U3bATHS. B
Cllydyae BPEMEHHOTO M3BATHS JOKYMEHTa BMECTO HErO BKIIAJBIBACTCS JIMCT-3aMEHUTENb. M3bsiTue
JOKYMEHTOB W3 JIMYHOTO Jlefia TMPOU3BOAUTCA HCKIIOUUTENBHO C pPa3pelieHHs] 3aBeIYIOIIETO
JOUIKOJIBHBIM ~ O0pa30BaTEIbHBIM  YUPSKICHHEM. BHYTpeHHSSI  ONHCh  MOJIUCHIBACTCS
JIeITOTIPOU3BOITENIEM, C YKa3aHUEM JaThl COCTABJICHHUS.

4.7. Bce TOKYMEHTBI, TOCTYMAOIIUE B TMYHOE JIEN0, PAcIloIaratloTcsl B XpOHOJIOIMYECKOM MOPSIIKE.
4.8. He nomyckaercs BKJIIOYATh B IMYHOE JIEJI0 JOKYMEHTHI BTOPOCTETIEHHOTO 3HAYCHHUSI, UMEIOIIINE
BpeMeHHbIe (10 10 7eT) cpoku XpaHeHHs, HAapUMep, CIIPaBKU C MECTa JKUTEIbCTBA, O COCTOSIHUM
3/10pOBbsI, 0 CEMEMHOM IOJIOKEHUH U T.II.

4.9. JIucTel JOKYMEHTOB, MOJIIUTHIX B JIMYHOE JeJI0 PabOTHHKA JOIMIKOIBHOTO 00pa30oBaTEIbHOTO
YUPEKACHUS, HyMEpPYIOTCS.

4.10. AHKeTa SBISICTCS OCHOBHBIM JJOKYMEHTOM JIMYHOTO Jiejia, MPEACTABIISIONIAM CO00H TIepeueHb
BONPOCOB O Onorpaduyeckux MaHHBIX COTPYAHUKA, €ro 0O0pa3oBaHHMM, BBIIOIHIEMON paboTe c
Hayaya TPYAOBOU JEATEIIbHOCTH, CEMEHHOM ITOJIOKEHUH, MECTE TPONUCKU WM MPOKUBAHUS H T.I1.
AHKeTa 3amoiHseTcs PaOOTHUKOM CaMOCTOATEIBHO MpU OQopMIeHHH TNpuémMa Ha paboTy B
JIOUIKOJIFHOE 00pa30oBaTeIbHOE YUPEKICHHE.

4.11. I1pu 3amonHEHUH aHKETHI PaOOTHHK JOJKEH 3aMONHATh Bee €€ rpadbl, Ha BCE BOMPOCHI 1aBaTh
TIOJTHBIE OTBETHI, HE JIOMYCKATh MCIPABICHUN WM 3a4€PKUBAHHS, TPOYEPKOB, TIOMAPOK, B CTPOTOM
COOTBETCTBUM C 3aMUCSIMHU, KOTOPBIE COJAEPIKATCS B €ro JIUYHBIX JOKyMeHTax. OTpullaTeiabHbIe
OTBETHI B rpadax aHKEThI 3aIUCHIBAIOTCA 0€3 TOBTOPEHUSI BOIIPOCa.

4.12. Ilpu 3anosHeHun rpadel «OOpa3oBaHuey CIeyeT NPUMEHSTh ClIeayomue GopMyIupOBKH B
3aBHCUMOCTH OT TOT0, KaKOW JOKYMEHT UMEETCs Y Pa0OTHHUKA:

*  «BBICIIEEY;

*  HETOJHOE BBICIIIEE);

*  «cpenHee CIeHaIbHOe»;

*  HETOJHOE CpeTHEeN.

4.13. B rpade «bimxaiiinie poJICTBEHHUKW» MEPEUUCIIAIOTCS Bee WieHbl ceMbH padoTHHKa JJOY ¢
yKa3aHHEM CTETeHU pOJCTBa (OTEl, MaTh, MYK, KE€Ha, CbIH, 0Yb, POJHBIE OpaT U cecTpa), nanee
NEPEUUCIISIIOTCS OM3KUE POJICTBEHHHUKH, MPOKUBAIOIIUE COBMECTHO C PAOOTHUKOM. Y Ka3bIBAIOTCS
bamunus, UMs, OTYECTBO U JaTa POXKACHUS KaXKIOrO WIEHA CEMbH.




4.14. B rpade «BrmonHsemas paboTta ¢ Hayana TPyAOBOM NEATEIbHOCTHY» OTPAKAIOTCS CBEICHHS O
paboTe B CTPOTOM COOTBETCTBHU C 3alUCSIMH B TPYAOBOW KHIDKKE. B TpymOBYyIO AESTENHHOCTh HE
BKIIIOUAETCS BpeMsl y4eObl B 001Ie00pa3oBaTEbHBIX MIKOJIAaX, MPO(HEeCCHOHATHPHO-TEXHUYECKUX H
JIpYyruX TPUPABHCHHBIX K HHUM Y4YeOHBIX 3aBEJCHHAX. Bce 3amwcu TOpou3BOAITCS B
XPOHOJIOTUYECKOM TOPSIJIKE.
4.15. OcHOBHBIE MOMEHTBI, KOTOPEIE JOJDKHEI OBITE OCBEIICHBI B aBTOOHOIrpathHHu:

*  (ammus, UM, OTUYECTBO;

*  YHCIIO0, MECSI] ¥ TOJ POXKJICHHUSI;

* moxydeHHoe oOpa3oBaHue (TIe, KOTMa, B KAKUX YYCOHBIX 3aBEJACHUSX, IO KAKOH

CIIEIUATILHOCTH ),

*  BpeMs HavaJjia TPYJOBOU JI€ATENbHOCTH;

*  TIPUYMHBI IEpPEX0ja Ha JPYroe MeCcTo padoThI;

*  OTHOIICHHE K BOMHCKOM 0053aHHOCTH, BOMHCKOE 3BaHUE;

*  HAJIWYME PABUTEIHCTBEHHBIX HArpaj, MOOIIPEHUH;

* CBEJCHUS O CEMEMHOM IOJIOKEHUHU U OJIM3KUX POACTBEHHUKAX;

*  J1aTa COCTaBJICHUsS aBTOOMOTpadUu U JTMYHAS ITOITHCH COCTABISIEMOTO.
4.16. Konuu A0KyMeHTOB 00 OOpa30BaHMU 3aBEPAIOTCS JTUYHON MOIIMUCHIO AETOMPOU3BOAUTENS
MOCJI€ CBEPKH MX C MOJIMHHUKAMHU JJOKYMEHTOB.
4.17. JlmuHoe neno BenETCsS HA MPOTSHKEHUM BceW TPYIOOBOW gesTenbHOCTH paboTHuka JJOVY.
W3meHeHus:, BHOCHMBIE B JIMYHOE JEJO, JOJDKHBI OBITh TMOJATBEPHKICHBI COOTBETCTBYIOIIMMHU
JIOKyMEHTaMHU.
4.18 . Jlenompou3BOAMTENb MPUHAMAET OT MPUHUMAEMOTO Ha PadoOTy pabOTHHKA IOKYMEHTHI,
MPOBEPSIET MOJHOTY WX 3alOJIHEHUS M MPABHIBHOCTh yYKA3bIBAEMBIX CBEJIEHUN B COOTBETCTBHH C
MPEIbIBICHHBIMU UM JIOKYMEHTAMHU.

5. YueT u XpaHeHHe NEePCOHATbHBIX JaHHbIX PA00OTHHKOB

5.1. JluyHble nena, B KOTOPBIX XpaHATCSA NepcoHalbHbIE AaHHble paboTHUKOB IOV, saBusiorcs
JOKyMEHTaMU «/[7151 BHyTpEeHHET0 MOJIb30BaHUSI.

5.2. JInyHOe neno perucTpupyercs, 0 4eM BHOCHTCA 3amuch B «OKypHan yuéra JUYHBIX Jem».
KypHan copepkut caenyronye rpadsol:

*  TOPSIIKOBBIN HOMED JIMYHOTO JI€ENIa;

*  (amunus, UMsl, OTYECTBO PAOOTHHUKA JIOMIKOJIBLHOTO 00pa30BaTEIbHOTO YUPEKICHMUS;

* JlaTa IOCTAHOBKH JI€JIa Ha YYET;

*  JlaTa CHATHUS JieNa C y4eTa.

5.3. JInuHble fena pacrnoiaratoTcs B HOPsAKE COTJIACHO UX HOMEpaM JINOO B ajaBUTHOM MOPSJIKE.
5.4. Ilocne yBonbHEHMs] pabOOTHHKA JIOIIKOJIBHOTO 00pPa30BaTEIbHOTO YUPEXKICHUS B JIMUHOE JEIIO0
BHOCATCS] COOTBETCTBYIOIINE JIOKYMEHTHI (3asBJICHHUE O PACTOPKEHUU TPYJOBOTO JJOIOBOPA, KOMUS
IIpHUKa3a 0 PACTOPKEHUH TPYIOBOTO JOrOBOPA), COCTABISAETCS OKOHUYATENIbHAsA OMUCH, CAaMO JIMYHOE
neno opopMIIsieTcs U epeiaeTes A XpaHeHusl.

5.5. JluuHble nena COTPYIHUKOB, yBOJeHHBbIX u3 JOVY, XpaHsrcs B apXuBe JOLIKOJIBHOTO
00pa30BaTENLHOTO YUPEXkKACHUS B all(hpaBUTHOM MOPSIIIKE.

5.6. He nomyckaercsi:

* cooOwIaTh MepcoHabHbIE JJaHHbIE pAOOTHHUKA TPEThEel CTOPOHE Oe3 MUCHbMEHHOTO COoracus
paboTHMKA, 32 MCKIIFOUEHUEM CIIy4aeB, KOTJa 3TO HEOOXOIMMO B LESAX MPEAYNpeKICHHS
yrpo3bl KHM3HHM U 3J0pPOBbI0 pabOTHMKA, a Takke B CIy4asX, YCTaHOBJIEHHBIX
3aKOHOJATeNbCTBOM Poccuiickon denepanuu;

* coo0aTh NEepCOHATIbHBIE JTAaHHBIE pAOOTHUKA B KOMMEPUECKUX LIEJsIX 0€3 ero MMCbMEHHOT0
coryiacus;

* 3ampamMBaTh WHGOPMALMIO O COCTOSIHUM 370pOBbsS pPabOOTHHKA JIETCKOrO caja, 3a
UCKJIIOYEHHEM TeX CBEIEHUMU, KOTOPbIE OTHOCSTCS K BOIPOCY O BO3MOYKHOCTH BBITIOJTHEHUS
pabOTHUKOM TPYAOBOH (DYHKIIMH.

5.7. Jloctym K TepCOHAIBHBIM JaHHBIM DPAOOTHUKOB pa3periaeTcsi TONBKO CICIHAIBHO




YIIOJTHOMOYEHHBIM JIUIAM, MIPU 3TOM YKa3aHHbIE JIMIA JOJDKHBI UMETh MPaBO MOJIy4YaTh TOJIBKO TE
nepcoHalbHble JaHHble padoTHuKa JIOY, KoTOpble HEOOXOIUMBI ISl BBIMOJHEHHUS KOHKPETHBIX
byHKUINH.

5.8. Bce mepbl KOHGUICHIIMATBEHOCTH NPU YYETE€ M XPaHEHUU MEPCOHATIBHBIX JaHHBIX COTPYIHUKA
pacIpoCTPaHSIOTCS KaKk Ha OyMaKHbIE, TaK M Ha AJIEKTPOHHBIC (aBTOMATU3MPOBAHHBIC) HOCUTEIH
uHpopmaIuu.

5.9. Xpanenue nepcoHaIbHBIX JAaHHBIX JOJDKHO MPOUCXOAUTH B OPS/IKE, HCKITIOYAIOIIEM UX YTPaTy
WM UX HETIPAaBOMEPHOE HCIIOJIb30BAHUE.

6. locTyn K NepCOHAJBLHBIM JaHHBIM padoTHukoB JJOY

6.1. BHyTpeHH#Hi 10CTYI (JOCTYI BHYTPH JOIIKOJBHOTO 00pa30BaTEIbHOTO YUPEKICHU).

6.1.1. [IpaBo ocTyna K MepCOHATLHBIM JaHHBIM paboTHUKA JIOY MMEIOT:

6.1.2. IlepeyeHp Jull, UMEIOLIMX JTOCTYN K MEPCOHAIBHBIM JAHHBIM PAOOTHHUKOB, OMPEIENISIETCS
MPUKA30M 3aBEIYIOIIET0 M THCHMEHHOI'O 0053aTelnbCTBA O HEpas3rallleHud TepCOHATBHBIX
JAHHBIX paOOTHUKOB.

6.2. Buemnuit noctym.

6.2.1. K wd4uciay wMaccoBbiX MOTpeOUTeNel NepCOHANbHBIX JaHHBIX BHE JOLIKOJIBHOTO
00pa30BaTEILHOTO YYPEXKJACHUS MOKHO OTHECTH TOCYAapCTBEHHBIC M HETOCYAapCTBEHHBIC
(GyHKIIMOHATIbHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJIBHEIE OpraHbl UMEIOT JOCTyNn K MH(pOpMamuu TOIbKO B chepe cBoeit
KOMIIETCHIIHH.

6.2.3. Opranm3anuu, B KOTOPBIC COTPYIHUK MOXKET OCYIICCTBISTH TEPEUYHCICHUS JCHEKHBIX
CpeacTB (CTpaxoBble KOMIIAHWHM, HETOCYJapCTBEHHbIE NMEHCHOHHBIE (POHIBI, 0IaroTBOPUTEIbHBIC
OpTraHM3aINH, KPEIUTHBIC YYPEKJICHUS), MOTYT MOJYYUTH JOCTYN K IEPCOHATBHBIM JaHHBIM
paboTHHKA TOJBKO B CIy4ae €ro MUCbMEHHOTO pa3pelIeHus.

6.2.4. [lepenaya nmepcoHANBHBIX JaHHBIX coTpyaHuKa JIOY NpyruM opraHu3amusim:

* CBelEHHUs O paboTarolIeM COTPYAHHKE MIU YK€ YBOJIEHHOM MOTYT OBITh MPEIOCTaBICHBI
JIPYrOl OpraHu3aluyd TOJBKO C MHUCBMEHHOTO 3ampoca Ha OJaHKe OpraHu3alud, C
MPUIIOKEHHUEM KO HOTapUaIbHO 3aBEPEHHOTO 3asiBIICHUs PaOOTHHKA;

* T[EpCOHAJbHBIC JAHHBIE pAOOTHUKA JIETCKOTO caja MOTryT OBITh TPEIOCTaBICHBI
POJICTBEHHUKAM WJIH YIE€HAM €ro CeMbU TOJBKO C MUCHBMEHHOTO pa3pelIeHusi camoro
COTPYIHUKA.

* B cily4ae pa3Boja ObIBIIAs cymnpyra (Cympyr) MUMEIT MpaBo oOpaTUTbCA B JOLIKOJIBHOE
00pa3oBaTelbHOC YUPEKJICHUE C MHCHBMEHHBIM 3allpOCOM O pa3Mepe 3apabdOTHOM TUIATHI
cotpynuuka 6e3 ero cornacus (YK PO®).

7. 3amuTa nNepcoHaJbHBIX JaHHBIX padoTHHKOB JIOY

7.1. Ilox yrpo30ii WiaM ONaCHOCTHIO YTpaThl NEPCOHANBHBIX JAHHBIX NOHUMAETCs €AMHUYHOE WIIH
KOMIUIEKCHOE, peajlbHO€ WM T[OTeHIHAlbHOE, aKTHMBHOE WM MAcCUBHOE IMPOSIBICHUE
3JIOYMBIIIJIEHHBIX BO3MOXKHOCTEM BHEIIHMX WIM BHYTPEHHMX MCTOYHHUKOB YIPO3bl CO3/1aBaTh
HEOaronpusTHBIE COOBITHSA, OKAa3bIBATh JECTAOMIM3UPYIOIIEE BO3JCHCTBHE Ha 3allUINAeMYIO
UH(OPMAILIHIO.

7.2. Puck yrpo3sl r00BIM WH(POPMANMOHHBIM pEecypcaM CO3Jal0T CTUXHHBIE OeacTBus,
AKCTPEMAJIIbHBIE CUTYyallMH, TEPPOPUCTUUECKUE NEHCTBUS, aBapUU TEXHUYECKHUX CPEJICTB WU JIMHUMI
CBSI3H, APyTrUe 0ObEKTUBHbBIE 0OCTOSATENBCTBA, a TAKKE 3aMHTEPECOBAHHBIE U HE3AUHTEPECOBAHHBIE B
BO3HUKHOBEHUH yrpO3bI JIMLIA.

7.3. 3ammra TMEepCOHATBHBIX TaHHBIX TMPEACTABISIET COOON JKECTKO periJaMeHTHPOBAaHHBIA W
JUHAMHYECKU-TEXHOJIOTMUYECKUH  TpoIecc, MNPEAyNpeXAaroliuii HapylleHue JOCTYIHOCTH,
LEJIOCTHOCTH, JTOCTOBEPHOCTH M KOH(UIEHIMAILHOCTH MEPCOHAIBHBIX JaHHBIX U, B KOHEYHOM
cuere, 00ecHeuMBaIOMIMKA JOCTATOYHO HAAEKHYIO Oe30MmacHOCTh HH(OpManmuu B Ipolecce
yINpaBJIEHYECKO W  IPOM3BOJICTBCHHOH  JAEATEJBHOCTH  JOUIKOJIBHOIO  00pa30BaTEIbHOTO
YUPEXKICHUS.



7.4. 3amuTa nepcoHaIbHBIX TaHHBIX PAOOTHHUKA OT HEMPABOMEPHOTO MX UCIIOJIb30BAaHUS WIIA YTPATHI
JoJDKHA OBITH oOecnedeHa 3apeayromuM JIOY 3a cder cpelcTB JOMIKOIBHOTO 00pa30BaTEIHHOTO
YUPEXKIICHUS B TIOPSIKE, YCTAHOBIEHHOM (he/iepabHBIMH 3aKOHAMHU.
7.5. "Buympennssn zauuma'’.
7.5.1. OCHOBHBIM BHHOBHHMKOM HECaHKIMOHMPOBAHHOI'O JOCTyNAa K IEPCOHAIBHBIM JaHHBIM
SIBJISIETCSI, KaK MTPaBUJIO, TIEPCOHAJ, paOOTAIOIIMK ¢ TOKYMEHTaMU U 0a3amMu TaHHBIX. PermamenTarus
JOCTyNa TEePCOHANIA K KOH(PUACHIIUATHHBIM CBEICHUSAM, TOKYMEHTaM M 0a3aM JTaHHBIX BXOIWT B
YUCJIO OCHOBHBIX HAIPaBJICHUN OpPraHW3AaIllMOHHOW 3aIMThl MHPOPMAIMM M TPEIHA3HAYCHA IS
pasrpaHUYCHHs] TOJHOMOYHMA MEXIy aJAMHHHCTpPAIlME W CICHUAINCTaMH  JIOIIKOJBHOTO
00pa3oBaTeIbHOTO YUPEIKICHHUS.
7.5.2. Jlna obecneueHds: BHYTPEHHEH 3allUTHl  MEPCOHAIBHBIX MAaHHBIX padorHukos JIOY
HEO00XO0AMMO COOJII0ATh PSII MEP:
* OrpaHMYCHHUE U PErIaMEHTallUsl COCTaBa pabOTHUKOB, (YHKIMOHAIbHBIE 00S3aHHOCTH
KOTOPBIX TPEOYIOT KOH(UICHIIUATLHBIX 3HAHUH;
* crporoe u3dHupareIbHOE U 000CHOBAHHOE PACIIPEICICHIE JOKYMEHTOB U HH(pOpMAIH
MeX 1y pabOTHHUKaMH JETCKOTrO Cafa;
*  palnMOHAJIBLHOE pa3MeliecHue pPaboynmx MeCT paOOTHHKOB, MPH KOTOPOM HCKIIOYAIOCh OBl
OECKOHTPOJILHOE UCTIOIB30BAHKE 3aTUIIIAeMO HHPOPMALIUH;
* 3HaHWEe pab0OTHUKOM JOLIKOJBHOIO OOpa30BaTENbHOIO  YUpPEXKACHUS TpeboBaHUI
HOPMAaTUBHO-METOJIMYECKUX IOKYMEHTOB TI0 3alIUTe NH()OPMALIUY U COXPAaHCHUH TalHBI,
* Hamu4Me HeOOXOJMMBIX YCIOBUI B MOMELIEHUH AJsl pabOThl ¢ KOH(PHUACHINATHLHBIMU
JIOKyMEHTaMH U 0a3aMu JTaHHBIX;
* OmpeleleHHe U perJaMeHTalusi CoOcTaBa paOOTHHUKOB, MMEIOIIMX MPaBO J0CTyna (BX01a) B
MOMEIIIEHUE, B KOTOPOM HAXOJUTCS BEIYMCIUTEIbHAS TEXHUKA,
e OpraHu3zalus NOpsAaKa YHUYTOXKEHUS UH(DOPMALINY;
* CBOCBPEMCHHOC BBISBIICHHE HAPYIICHHUS TPEOOBAHWN Pa3peIIMTEIIBHON CHCTEMBI JIOCTYIA
paboTHHKaMU;
* JMYHBIE JIela MOTYT BBIJABATHCS JIEIOMPOU3BOIUTENIO (CEKPETapio) TOJIBKO 3aBEIYyIOIIUM
JIOY ¥ B HCKITIOYUTEIBHBIX CITYYasiX, 10 MICEMEHHOMY Pa3pelICHUIO 3aBEIYIOMIETO TETCKUM
CaJioM, - PYKOBOJHUTENIO CTPYKTYPHOTO ToOJpa3felieHuss (Hampumep, NpU TOJITOTOBKE
MaTepHaJIoB ISl aTTECTAI[U paOOTHUKA).
7.5.3. 3amuTa mepcoOHAIBHBIX TaHHBIX COTPYAHMUKA HA AIIEKTPOHHBIX HOCHUTEIISX.
Bce manku, conepikaliye nepcoHaabHble JaHHBIE COTPYIHUKA, JOHKHBI OBITH 3alIUIIEHBI MTAPOJIEM,
KOTOPBIN COOOIIAETCSI PYKOBOJAUTEIIO CIIY>KOBI YIIPABJICHHS TIEPCOHATIOM U PYKOBOJIUTEIIO CITY>KOBI
WH(OPMAILIMOHHBIX TEXHOJIOTHH.
7.6. "Buewnsn aumguma"’
7.6.1. Tlog MOCTOPOHHMM JHMIIOM TOHHMMAETCs JII00OE IHUI0, HE MMEIOIIee HEmOCPEACTBEHHOTO
oTHOmICHHS K nesrenpHocTH JIOY, mocetuTenu, paOOTHUKH IPYTHX OPTaHH3AIMOHHBIX CTPYKTYP.
[TocTopoHHue NHIla HE AOKHBI 3HATH pachpeeieHne QyHKIHi, paboune mpoIecchl, TEXHOIOTHIO
cocTaBJieHUs, 0pOPMIICHHS, BEJICHUS U XpPaHEHUS JIOKYMEHTOB, JIMYHBIX JIe] U Pa00YNX MaTepHalioB
y IeNOMPOU3BOIUTENS (CEKpeTaps).
7.6.2. 1nsa obecnieueHrs BHEIIHEH 3aIMThI NEPCOHATBHBIX JJAHHBIX COTPYAHUKOB JIOY HE00X01UMO
COOJIIOIATE PSJI MED:
*  MOPSJIOK IPHEMa, y4eTa U KOHTPOJIS JCSITeIbHOCTH TTOCETUTEIICH;
*  TMOPSIOK OXpaHbl TEPPUTOPHUH, 3TAHUN U MOMEIIEHUHN JOLITKOJIBHOTO 00pa30BaTeNbLHOTO
YApEKICHUS;
* TpeboBaHUs K 3a1IUTe HH(GOPMAILIUU TPU UHTEPBLIOMPOBAHUH U COOECETOBAHUSX.
7.7. Bece nuia, cBsi3aHHBIE C MOTYy4eHHEM, 00paOOTKOM U 3aIIMTOH MePCOHANbHBIX JaHHBIX, 00sI3aHbI
MOJMUCATh 0053aTENbCTBO O HEpasTJallleHuu TMEePCOHATBHBIX JaHHBIX Pa0OTHUKOB JOIIKOJIEHOTO
00pa30BaTeNbHOTO YUPEKIACHHUS.
7.8. Kpome Mep 3aIuThl MepCOHATBHBIX TaHHBIX, YCTAaHOBIEHHBIX 3aKOHOIATEILCTBOM Poccuiickoit
denepannn, 3aBEAYIOMNAN JOMKOJBHBIM 00pa30BaTEIbHBIM YUPEIKICHUEM, a TaKKe COTPYAHUKH




MOTr'yT BI:Ipa6aTI)IBaTI) COBMCCTHBIC MEPBbI 3allIUThI IICPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB.

8. [IpaBa u od6s3aHHOCTH padoTHUKOB JJOY no 3ammTe X NEPCOHATBHBIX JAHHBIX

8.1. 3akperuieHue mpaB pabOTHHKA, PETVIAMEHTHPYIOIIHUX 3alUTy €ro IMEePCOHAIBHBIX JTaHHBIX,
o0ecreynBaeT COXpaHHOCTh MOJIHOM U TOYHOM HH(POPMALIUU O HEM.

8.2. PaboTHUKHM AOKHBI OBITH O3HAKOMJICHBI TIOJI PACIHUCKY C JOKYMEHTaAaMH JOIIKOJIBHOTO
00pa30BaTENLHOTO YUPEIKIACHHSI, YCTAHABIMBAIOIIUMU MOPSIOK 00pabOTKH MEPCOHAIBHBIX JTaHHBIX
PabOTHHKOB, a TAK)Ke 00 MX MpaBax M 00S3aHHOCTSAX B 3TOM 00JIaCTH.

8.3. PaboTHHK JOIIKOJIBHOTO 00pa30BATENBHOTO YUPEXKICHHS OO0S3yeTcsl MPEeAOoCTaBIAThH
MePCOHAJIbHBIE TAHHBIC, COOTBETCTBYIOIINE JICHCTBUTEIIBHOCTH.

8.4. PabOTHHK MMEET IPaBo:

*  Ha MOJHYIO HH()OPMAIIMIO O CBOUX MEPCOHAIBHBIX JAHHBIX U 00pa0OTKE ITUX JaHHBIX;

*  CBOOOTHOTO OECIUIATHOTO JOCTyIa K CBOMM IEPCOHAJIBLHBIM JaHHBIM, BKJIFOYAs MPaBO Ha
NOJIydeHHEe KOMUU Jt000W 3amucH, coJepiaiieil mepcoHalbHbIe JaHHbIE Pa0OTHHKA, 3a
UCKJTIOYCHHEM CITy4aeB, MIPEAyCMOTPEHHBIX 3aKOHOaTebcTBOM Poccuiickoit denepanuu;

*  HAa ONpEACIICHUE CBOUX MPEICTABUTEIIEH JIS 3aIlIUThl CBOMX MEPCOHAIBHBIX TAHHBIX;

* JocTyna K OTHOCSIIMMCS K HEMY MEIWLMWHCKUM JaHHBIM C TMOMOIIBI0O MEIMIIMHCKOTO
CIIELMATIMCTA TI0 CBOEMY BEIOODY;

* TpeOOoBaTh UCKIIOYNUTH WIM UCIIPABUTh HEBEPHBIC WJIM HETIOJIHBIC TIEPCOHAIBHBIC JIAHHBIE, a
TaKXe JaHHbIe, 00padOTaHHBIE C HAPYIICHHEM TPEOOBAHHIA;

 mnpu otkaze 3asenyromero JIOY UCKIIOYNTH WM HCHPABUTh MEPCOHAIbHBIC TaHHBIC
paboOTHUKA UMEET MPABO 3asBUTH B MMCHEMEHHOU (POpME 3aBEAYIONMIEMY O CBOEM HECOTIIACUU
C COOTBETCTBYIOLIUM O0OOCHOBAaHUEM TaKOTO HECOTJIACHS;

* TIEpPCOHAJBHBIC JaHHBIE OLICHOYHOTO XapakTepa pabOTHUK AETCKOTO Cajla UMEET IIPaBo
JIOTIOTHUTD 3aSIBIICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHHUS;

* TpeOOBaTh M3BEIICHUS 3aBEIYIOLUIMM JIETCKMM CaJOoM BCEX JHI, KOTOPbIM paHee ObLIN
COOOIlleHbl HEBEpHbIE WM HEIOJIHbIE TEepPCOHANbHBIE JaHHbIe pabOTHHKA, 000 Bcex
MIPOU3BE/ICHHBIX B HUX UCKITIOUEHUSX, UCITPABICHUSIX WM JOTIOJTHEHUSX;

e o0xanoBaTh B CyJe TOObIe HEMpaBOMEpPHbIE NEHCTBUI WM O€31eHCTBHS 3aBEYIOIIETO
JIOLIKOJIbHBIM ~ 00pa30BaTeNbHBIM  YUpEXKACHUEM Ipu o0paboTKe U 3allluTe ero
MEPCOHAIBHBIX JaHHBIX.

8.5. B nemsx obecrneueHus JOCTOBEPHOCTH TEPCOHABHBIX IAHHBIX paboTHUKH JIOY 00s3aHbI:

* 1npu opopMIeHUU Ha pabOTy MPEACTaBIATh JOCTOBEPHBIE CBEACHUS B MOpSAKE U 00BEME,
IIpeAyCMOTPEHHOM  HacrosmuM  [losoxenneM U 3akoHoaarenbcTBOM — Poccuiickoi
denepauny;

* B Clly4ae WM3MEHEHHUs CBOUX IMEPCOHAIBHBIX JAHHBIX, COOOMIaTh 00 ATOM 3aBEAYIOIIEMY
JIETCKUM caJoM B TedyeHue 10 mHemn.

8.6. PaGorHuku craBsar 3aBeaytomiero JIOY B u3BecTHOCTh 00 M3MEHEHWHW (HaMUIMH, WMCHU,
OTUECTBa, JaThl POXKIEHHUS, YTO TMOJIy4aeT OTPaKEHHUE B TPYIAOBOW KHUKKE HAa OCHOBaHUU
MPEACTABICHHBIX JOKYMEHTOB. [Ipy HEOOXOIMMOCTH H3MEHSIIOTCS JaHHbIe 00 00pa3oBaHWH,
npodeccuu, crenualbHOCTH, MPUCBOSHUH HOBOTO pa3psiaa U mp.

8.7. B mensx 3amMTBl YaCTHOH JKWU3HHW, JHUYHOW W CEMEHHOW TalWHBI PaOOTHHKH HE JIOJKHBI
OTKa3bIBaThCSI OT CBOETO IpaBa Ha OO0paOOTKY MEPCOHANBHBIX JAHHBIX TOJIBKO C HMX COTJIACHS,
MTOCKOJIBKY 9TO MOKET TTOBJICYb MPUYNHEHNE MOPATTLHOTO, MAaTEPUAIIBHOTO Bpe/Ia.

9. OTBeTCTBEHHOCTh 3a pasrianieHue KOH(puIeHNUANbHONW WHPOPMAIUH, CB3AHHOH ¢
NEePCOHAIbHBIMH JaHHBIMH

9.1. Ilepconanvnas omeemcmeeHHOCMb - OJHO W3 TJABHBIX TPEOOBAaHMH K OpraHU3aNN
(YHKIIMOHUPOBAHUS CUCTEMbI 3alMThl MEPCOHAIBbHON HHGpOpMANMU M 005S3aTENBHOE YCIOBHUE
obecrieueHust 53PHEeKTUBHOCTH ITON CUCTEMBI.

9.2. 3amuTa npaB pabOTHHUKA, YCTAHOBJIEHHBIX 3aKOHOAATENbCTBOM P® 1 Hactosium [Tonoxenuem,
OCYILECTBIISICTCS CYIOM B LI€JISAX NIPECEUCHUsT HENPABOMEPHOIO UCIOIb30BAHUS IEPCOHABHBIX



JAHHBIX pa0OTHUKA, BOCCTAHOBJICHUS HAPYLICHHBIX NIPaB M BO3MELIEHUs IPUUMHEHHOTO yiepoa, B
TOM YHCJI€ MOPAJILHOTO Bpea.

9.3. Kax1plii COTpYAHUK JOUIKOIBLHOTO 00Pa30BaTENbHOIO YUPEKICHHS, TOTYYAIOMUi st pabOoThI
KOH(pHIEHIIMATIbHBII JJOKYMEHT, HECET €IMHOINYHYIO OTBETCTBEHHOCTb 32 COXPAaHHOCTb HOCUTENS U
KOH(UICHIIMATLHOCTD WH(OPMAIIUH.

9.4. Jluna, BUHOBHBIE B HAapyLUIEHMHM HOPM, PErYIMPYIOLMX IOJIyd4eHue, oOpaboTKy M 3alUTy
NEPCOHANBHBIX JaHHBIX PaOOTHHKA, HECYT AMCUUIUIMHAPHYIO, aJIMUHUCTPATUBHYIO, TPaKJaHCKO-
IPAaBOBYIO MWJIM YIOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C (elepalibHbIMM 3aKOHAMHU
Poccuiickoit @enepanuu.

9.5. 3a HeucIOIHEHNE WM HeHAJUIeXKallee UCIIOJIHEHNEe paOOTHUKOM II0 €r0 BUHE BO3JIOKEHHBIX Ha
HEro OO0S3aHHOCTEH 1O COOJIOACHUIO YCTAaHOBJIEHHOTO TMOpsAAKa padoThl CO CBEACHHSIMHU
KOH(pUIEHIIMAJIBHOIO Xapakrepa 3asenyromuii JOY BmnpaBe NpUMEHATh NPELyCMOTPEHHBIE
TpynoOBbIM KOJIEKCOM JIUCLUIIIIMHAPHBIE B3bICKAHMS.

9.6. JloiKHOCTHBIE JUIA, B OOS3aHHOCTh KOTOPBIX BXOJAUT BEJIEHHE MNEPCOHAIBHBIX IAHHBIX
COTPY/AHHUKA, 00s3aHBI 00ECHEUNTh KAKAOMY BO3MOXHOCTh O3HAKOMJICHHS C JOKYMEHTAMH M
MaTepHajaMM, HENOCPEJICTBEHHO 3aTpardBalOIlMMH €ro ImpaBa U CBOOOJbI, €CIM HHOE He
IIpelyCMOTPEHO 3aKOHOM. HenpaBomMepHbIil 0TKa3 B IPe0CTaBICHUH COOPAaHHBIX B YCTAHOBIEHHOM
HOpsiIKE JJOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IPEIOCTABICHUE TAKMX JOKYMEHTOB WJIM WHOU
uH(poOpMalluu B Clydyasix, MPEAYCMOTPEHHBIX 3aKOHOM, JIMOO MpPEIOCTAaBIECHUE HEMOJIHOM WIn
3aBeZIOMO JIOKHOHN MH(pOpMALMU - BJIeYET HAJOXKEHHUE Ha JODKHOCTHBIX JIMIL aAMUHUCTPATUBHOTO
mrpada B pazmepe, onpenenseMom Kogekcom 06 aMUHUCTPATUBHBIX TPABOHAPYIICHUSX.

9.7. B cootBercTBHM ¢ ['paXIaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMH METOIAMHU TOJTYYHBIIHE
UH(POPMALIMIO, COCTABIISIONIYIO CIIY)KEOHYIO TaiiHy, 00s3aHbl BO3MECTUTh NPUUYMHEHHBIE YOBITKH,
IIpUYEM Takas jk€ 003aHHOCTh BO3JIAracTcsl U Ha paOOTHUKOB.

9.8. YrosnoBHas OTBETCTBEHHOCTh 33 HapyllIEHHE HENPUKOCHOBEHHOCTH YAaCTHOW XHU3HHU (B TOM
Yrcie HEe3aKOHHOE COOMpaHHe WM paclpoCTpaHEHHE CBEACHHH O YAacTHOM JKM3HHM JIMIIA,
COCTaBJISIFOLIETO €ro JUYHYIO UM CEMEIHYI0 TaliHy, O€3 ero corjacus), HepaBOMEPHBIN JTOCTYIT K
OXpaHseMON 3aKOHOM KOMIIBIOTEPHOW HMH(OpMAIMM, HENpPaBOMEPHBIN OTKa3 B MPEJOCTaBICHUU
coOpaHHBIX B YCTAaHOBJIEHHOM IOPSIJIKE JOKYMEHTOB U CBEJICHUH (€CIIM ATH ACSIHUSI IPUUNHUIH BPEJL
npaBaM M 3aKOHHBIM HMHTEpecaM TIpaxJaH), COBEPILICHHbIE JIULOM C HCIOJb30BAHUEM CBOETO
CILy’k€0HOTO MOJIOKEHHS HaKa3bIBaeTCs MWTpadoM, INOO IUIIEHUEM [TpaBa 3aHUMATh ONpeieJICHHbIE
JIOJDKHOCTHU MJTM 3aHUMAThCSl ONPEeNIEHHON esITeIbHOCThIO, JINO0 apecToM B cooTBeTcTBHM ¢ YK
Poccuiickoit @enepanuu.

9.9. HenmpaBoMepHOCTH I€ATETFHOCTH OPTaHOB rOCYIapCTBEHHON BIIACTH M OPTaHU3AIN 110 cOOpy H
UCIIOJIb30BAaHUIO MEPCOHANIBHBIX JJAHHBIX MOKET OBITh YCTAHOBJIEHA B CY/I€OHOM MOPSJIKE.

10. 3aka04YUTeIbHBIE MOJIOKEHUS

10.1. Hacrosimee [lonoxxeHue siBIsieTcs JIOKAIbHBIM HOPMAaTUBHBIM akToM JIOVY, npuHumaercs Ha
O6meM cobpanun pabOTHUKOB, corjacoBbiBaeTcs ¢ [IpoCcoro3HBIM KOMUTETOM U YTBEP)KIAETCS
(ubo BBOAMTCS B JCHCTBHE) TMPHKA30M 3aBEAYIOIIETO JIOIIKOJBHBIM 00pa3oBaTeIbHBIM
YUPEXKIEHUEM.

10.2. Bce u3meHeHus U JONOJIHEHUs, BHOCUMBIE B HacTosulee [lonoxxenue, opopmisitorcs B
NUChbMEHHOU (hopMe B COOTBETCTBUU JACHCTBYIOUINM 3aKOHOAaTeNIbecTBOM Poccuiickoit @eneparum.
10.3. TlonoxeHue NpUHUMAETCS HA HEOIpeIeNeHHBbIH CpoK. V3MeHeHMs M JOMOJIHEHUsS K
[TonoxkeHunro NPUHUMAKOTCS B IOpAJIKE, TpeaycMoTpeHHoM 11.10.1. HacTosmero [lonoxenus.

10.4. Tlocne npunsTus [Tonoxenus (MM U3MEHEHHWH U JOMOJHEHUH OTAEIbHBIX MYHKTOB U
pa3/iesioB) B HOBOM pelaKIuy MpeAblayIas peAaKius aBTOMATUYECKH yTPauuBaeT CUILY.

Coenacosano c Ilpoghcoroznvim komumemom

Ilpomoxkon om................. 20 2. Ne
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